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NEW EPOCH-MAKING GREGG BOOKS 


Applied Secretarial Practice 
By Rupert P. SoRelle and John Robert Gregg 
A dramatized activity course organized on the plan of office manuals compiled 
for the instruction and guidance of stenographers and secretaries in important 
business organizations. List price: Text, $1.40; Laboratory Materials, 60 cents. 


Business Mathematics—Principles and Practice 
By R. R. Rosenberg 
A pace-setting course developed in the classroom of a certified public accoun- 
tant, with fifteen years of experience in the teaching and accounting field. Pub- 
lished in pad form in 1932 and in book form in 1934. List price: Pad form— 
. Part I, 60 cents; Part 1I, 80 cents; Text form, $1.40. 


Key$ and Cue$ (Business Plays) 
By Bruce A, and Esther B. Findlay 
A unique and successful method of teaching business ethics, business atti- 
tudes, and appreciations. A most effective and convincing way of presenting age- 
old truths and principles without tiresome moralizing or dull didacticism. List 
price: $2.00. (A charge must be made for sample copies.) 


Office Appliance Exercises 
By John T. A. Ely and A. C. Beaver 


A minimum course in the use of office appliances adapted for use with ad- 
vanced typewriting classes. Follows a simple teaching plan, based on the ap- 
prenticeship system of instruction. Only 36 assignments requiring a minimum 
amount of office equipment. List price: $1.60; special sample copy price, $1.00, 


postpaid. 
Place your order with our nearest office. 


THE GREGG PUBLISHING COMPANY 
New York Chicago Boston SanFrancisco Toronto London 


Gregg Books Are Authoritative 


CIVICS OF TODAY 


A WORKBOOK FOR THE STUDY OF CHANGING COM- 
MUNITY SERVICES AND ORGANIZATION 
LOCAL, STATE AND NATIONAL 
By 
CHARLES H. SEAVER 


Shall we teach the civies of today or of yesterday? 

It contains the developments since the famous March 4, 
1933, carefully woven into the older fabric, so that the main 
functions of government as now carried on may be clearly 
understood. 

An understanding of current life in the United States is 
impossible without a knowledge of present-day realities of 
government. 

It may be used as a combination of textbook and workbook 
where some copies of older textbooks are available for ref- 


BENJ. H. SANBORN & CO. 
131 Clarendon St. Boston 
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An Enriched Science Program 


Results from the Use of 


Hunter and Whitman’s 
Problems in General 
Science 
and 
Hunter’s Problems in 


Biology 


Each of these books embodies the latest 
approved ideas of modern science teaching. 
Each is built on the unit plan. Survey ques- 
tions, previews, self-testing exercises, experi- 
ments in the form of demonstrations (afford- 
ing an economy of time and money), problem- 
questions, class and individual projects, and 
field trips are features that make both these 
books unusually teachable. 


Problems in General Science Problems in Biology 
688 pages 746 pages 
Profusely illustrated Profusely illustrated 


AMERICAN BOOK COMPANY 


New York Cincinnati Chicago 
300 Pike Street 
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